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British Society

for Medical

Dermatology

GUIDELINES

· If travel and accommodation are necessary purely for BSMD business (i.e. committee meeting only), then all expenses can be claimed from the BSMD 

· If travel and accommodation are to facilitate, present or chair at a course (plus committee meeting), then the expenses should be covered by the course 

· If travel and accommodation are required to attend an educational event as a delegate (plus committee meeting previous evening), the registration fee and travel expenses should be claimed against the individual's training budget, but accommodation can be claimed from the BSMD

· Your claim must be submitted, together with receipts, within 6 weeks of your travel date
· Standard class rail fares will be paid.

· Economy class fares will be paid for national flights
· Car expenses will be paid at 45p/mile

· Parking charges and underground fares will also be reimbursed with receipts 

· Taxi journeys will only be paid in exceptional circumstances, when agreed in advance by the Treasurer
	TRAVEL EXPENSE CLAIM FORM

	Surname:


	Forename:



	Address:
	Date of travel:



	
	From:


To:



	Mode of travel:
	Travel amount claimed:



	Accommodation amount claimed:
	Parking amount claimed:


	
	Total amount claimed:

	Reason of travel:


	Bank account details for BACS payment:
Account name:
Sort code:       
Account number:


	 Signature:
	Date:

	FOR OFFICE USE

	Authorised:
	Date:


Please complete and return with receipts to:	


Dr Ian Coulson, Hon Treasurer British Society for Medical Dermatology�Preferably send scanned document and receipts to � HYPERLINK "mailto:barlikskin@hotmail.com" �barlikskin@hotmail.com�, or to The Dermatology Unit, Burnley General Hospital, Casterton Avenue, Burnley BB10 2PQ


Payment will be by BACS transfer, with the reference BSMD, and acknowledged by an email. 
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